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  How to Transcribe Cue Sheets 

Goal:  Making titles, notes, subjects, creators, 

 & publishing information more discoverable.  

Transcribe titles, lyrics, tempo 

markings, publication info, ads, 

and other descriptive text.  

 

Transcribe the text in the 

order it appears on the page. 

Preserve line breaks. If a word is broken 

across a line or page, transcribe it intact 

on the initial line where it appears. 

Don’t transcribe musical notation, 

including time and key signatures 

or dynamic markings (e.g. f, p, 

cresc., dim., <, >, etc.) 

 

 

Don’t transcribe hyphens (or melisma) within lyrics. 

 

Don’t forget descriptive text 

at the bottom of pages! 

 

3    3 

 

14. (Title) IT IS MIDNIGHT – READ THE WILL… MYSTERY THEME: 

Silent Night (Rebikov)…3/4 Min. 

Humpty Dumpty 

Largo, pesante e lugubre 

Copyr 1917 by G. Schirmer. 

 

NOTE: Catch knock on door. 

15. (Action) ANNABELLE ENTERS… Junella (Kahn)… 1 1/4 Min. 

Junella 

Mod to 

Copyr. 1924 Feature Music. 

 

NOTE: Weird wind effects ad lib. 

16 (Title) THAT CLOCK HASN’T STRUCK IN  

TWENTY YEARS… Silence--no music… 3/4 Min. 

 

NOTE: Clock striking solo--no music. 

Weird 

17. (Action) CLOCK STOPS STRIKING—CROSBY 

OPENING ENVELOPE… Desert Monotony (Aborn)… 2 3/4 Min. 

Andto Modto 
 

Transcribe titles, tempo markings, publication info, 

timings, ads, handwritten text, and other descriptive text 

Don’t transcribe musical notation, including 

time and key signature or dynamic markings 

(e.g. f, p, cresc., dim., <, >, etc.) 

Don’t transcribe all ellipses between text – just do 3 

Preserve line breaks. If a word is broken across a line or 

page, transcribe it intact on the initial line where it appears 

Don’t forget the copyright information 

at the end of each number! 


